AI Acceptable Use Policy	Confidential — For Authorized Use Only

[image: ]

MOVE 78 INTERNATIONAL



AI ACCEPTABLE USE POLICY
Free Template — Customize and Deploy



Version: 1.0     |     Date: [DD Month YYYY]

AI Controls Toolkit (ACT) | Free Resource

Confidential — For Authorized Use Only

Informational only. Not legal advice.

© 2026 Move 78 International Limited. All rights reserved.
www.move78int.com | contact@move78int.com

AI Acceptable Use Policy

Organization: [ORGANIZATION NAME]
Effective Date: [DATE]
Policy Owner: [CISO/DPO NAME]
Version: [1.0]

1. Purpose & Scope
This policy governs the use of artificial intelligence (AI) tools by all employees, contractors, and third parties acting on behalf of [ORGANIZATION NAME]. For the purposes of this policy, an “AI tool” includes any system that uses machine learning, large language models, generative AI, autonomous agents, or algorithmic decision-making capabilities.
This policy applies to AI tools provided by the organization, personal AI tools used for work purposes, AI features embedded within approved business applications, and any third-party AI services accessed in the course of business activities.
All personnel are expected to read, understand, and comply with this policy. Non-compliance will be handled in accordance with existing disciplinary procedures.
2. Acceptable Uses
The following AI use cases are permitted, provided the user maintains awareness of data sensitivity and exercises professional judgment over all AI-generated outputs:
1. Drafting and editing internal documents, reports, and communications
1. Code assistance, review, and debugging using approved AI coding tools
1. Data analysis and summarization on non-sensitive, non-confidential datasets
1. Research, brainstorming, and information gathering from public sources
1. Any AI tool processing company data requires prior notification to [MANAGER/DEPARTMENT HEAD]
3. Prohibited Uses
The following activities are strictly prohibited without explicit prior authorization:
1. Processing personal data (PII, employee records, customer data) through any AI tool without written approval from [DPO/PRIVACY OFFICER]
1. Making or relying on automated decisions about customers, employees, or applicants without human review and sign-off
1. Uploading confidential, proprietary, or trade-secret information to any AI platform not formally approved by IT
1. Deploying autonomous AI agents (including open-source agents) on company systems without IT security review and written authorization
1. Using AI-generated outputs as legal, financial, medical, or regulatory advice without validation by a qualified professional
1. Installing or using AI tools not listed in [ORGANIZATION NAME]’s approved software inventory
4. Data Handling
1. No confidential, sensitive, or personal data may be input to any AI tool without explicit authorization from the data owner and the privacy function.
1. All AI-generated outputs intended for external distribution, customer communication, or regulatory submission must be reviewed and approved by a human before release.
1. Any AI tool that accesses, processes, or stores company data must be registered in the organization’s AI System Inventory and covered by an appropriate data processing agreement.
1. Questions about data classification or AI tool approval should be directed to [CISO/DPO NAME] at [EMAIL ADDRESS].
5. Reporting & Enforcement
All personnel must promptly report the following:
1. Unauthorized AI tool usage discovered on company systems or devices
1. Data incidents involving AI tools, including accidental submission of sensitive data to unapproved platforms
1. AI-generated outputs that appear inaccurate, biased, harmful, or that could negatively affect individuals

Report to: [CISO/DPO NAME] at [EMAIL ADDRESS]
Violations of this policy will be addressed through existing disciplinary procedures, up to and including termination of employment or contract. Intentional violations involving unauthorized data processing may also trigger regulatory notification obligations.

Upgrade: This is a simplified AI Acceptable Use Policy. For comprehensive AI governance policies including oversight structure, incident response, risk assessment, and framework-aligned documentation, see the AI Controls Toolkit (ACT) at www.move78int.com/pricing.html


Disclaimer & Legal Notice

Important Notice
This toolkit is an implementation reference tool designed to support cross-framework alignment for AI governance. It does not constitute legal, compliance, regulatory, security, audit, or professional advice. Use it as a high-level governance self-assessment and planning resource.
Professional Consultation Required
Consult your legal, compliance, privacy, and information security teams before implementing changes. Requirements vary by jurisdiction, industry, data types, and use case.
No Guarantee of Compliance
Completion of this toolkit does not guarantee compliance with any law, regulation, or standard, including (but not limited to) ISO/IEC 42001, NIST AI RMF, Colorado AI Act (SB 24-205), GDPR, sector-specific regulations, or assurance frameworks such as SOC 2 / ISO 27001. Each organization remains responsible for its own compliance determinations and evidence.
Limitation of Liability
To the maximum extent permitted by law, the creators disclaim all warranties and are not liable for any loss or damages arising from use of this toolkit.
Source Standards
All ISO/IEC 42001:2023 clause references are derived from the published standard. All NIST AI RMF references are derived from NIST AI 100-1 (January 2023). All NIST AI 600-1 references are derived from the published Generative AI Profile (July 2024). Colorado AI Act references are based on SB 24-205 as amended by SB 25B-004 (enforcement date: June 30, 2026).
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